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JOB DESCRIPTION 
 

Post:   121 Tutor - English    
Responsible to: Director of Subject/Head of Faculty    
Terms: Casual (potential to work evenings/weekends)    
Salary: £30.30 hour (QTS or equivalent) £18.06 hour (No QTS)     

The role: 

Key Responsibilities:  

• Carrying out the professional duties of a tutor as circumstances may require and in accordance with Trust 
policies, under the direction of the Principal 

• Promoting the achievement of high standards through effective mentoring, teaching and learning within 
subject area, preparation and evaluation 

• Being central in the delivery of the ECM agenda, paying regard to the provision of personalisation for 
students 

• Modelling the vision and values of the Trust 

• Being part of the team of Northern Education Trust 

• Receiving and acting on feedback to build on the strengths and improve personal performance within the 
Academy systems 

• Recognising, promoting and celebrating diversity. 

 

Job Summary: 

• To plan, prepare and carry out 1-2-1 tutoring of students specifically in literacy and/or numeracy and English 
and/or mathematics, potentially working evenings/weekends. Planning interventions for individuals or small 
groups of students 

• Using data on students derived from within-school data (CAT, STEP, Reading Assessment Data) to implement 
provision for catch up for students 

• Using effective assessment techniques to assess progression of students during and following interventions  

• Leading on improving rates of progression for identified students by liaising with key stakeholders about 
their learning  

 

Essa Foundation Academies Trust and all its schools and academies are committed to safeguarding and 
promoting the welfare of children, young people and vulnerable adults and expects all staff and 
volunteers to share this commitment 
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 • Identifying gaps in knowledge and skills using assessment for learning in order to plan and deliver 
progression over a series of interventions over time 

 • Recording and assessing impact of interventions over time  

 • Liaising as required, with a range of contacts, to include: Principal, class teacher etc., to discuss student 
progress, achievement and attendance  

 • Discussing reasons for underperformance with students, through interview 

 • Assisting in the development of suitable intervention material, appropriate lesson plans, resources, 
schemes of work and teaching strategies. 

 • Keeping a log on students who undertake intervention and assist on the recording and reporting 
procedures 

 • Supporting exam revision sessions as required 

 • Attending maths, English or science departmental meetings as required 

 • Working with other professionals such as Learning Managers and Teaching Assistants to support students 

 • To take part in the academy’s staff development programme by participating in arrangements for further 
training and professional development as required 

 • To continue personal development in the relevant areas including subject knowledge and teaching 
methods. 

Customer Care 

• To continually review, develop and improve systems, processes and services in support of the Trust’s 
pursuit of excellence in service delivery. To recognise the value of it’s people as a resource.  

 
 

Develop oneself and others 

• To make every effort to access development opportunities and ensure you spend time with your 
manager identifying your development needs through your personal development plan.  

• To be ready to share learning with others. 
 

Valuing Diversity 

• To accept everyone has a right to his or her distinct identity. To treat everyone with dignity and 
respect, and to ensure that what all our customers tell us is valued by reporting it back to the 
organisation. To be responsible for promoting and participating in the achievement of the 
departmental valuing diversity action plan.  

 

Generic Requirements 

• It is a requirement of all posts within the Trust that Health and Safety requirements are upheld in the 
performance of all duties.  

• All employees of the Trust are required to uphold the Equality and Diversity Policy and the Trust’s Code 
of Conduct.  

• All staff will ensure that they are aware of and work within the requirements of all Keeping Children 
Safe in Education policies, seeking clarity from a member of Senior Leadership if necessary.  

• All staff are expected to uphold all EFAT HR related policies.  
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This job description is subject to change.  

 

Employee Name …………………………………………… 

 

Date …………………………………………………………. 

 

Signed…………………………………………………….. 

 

Please note that EFAT are due to transfer over to Northern Education Trust on the 1st June 2024. 
Therefore, your contractual documents will be under NET terms and conditions 
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PERSON SPECIFICATION  

  Assessed by:  

No  Categories  Essential / 
Desirable  

App Form  Interview / 
Task  

QUALIFICATIONS / TRAINING   

1.  Educated to ‘A’ Level standard in relevant subject E  X  

EXPERIENCE    

2.  Familiarity with literacy or numeracy intervention 
programmes  D X X 

3.  Previous experience as 121 tutor  D  X  

ABILITIES, SKILLS AND KNOWLEDGE    

4.  Understanding of learning needs  

 

E  X X 

5.  Understanding of health and safety issues and good 
practice  

 

E  X X 

6.  Good organisational and personal management 
skills  E  X X 

7.  Effective planning and teaching E X X 

8.  Ability to develop good working relationships with 
students and staff  E X X 

9.  Effective behaviour management E X X 

10.  Good ICT skills  E X X 

PERSONAL QUALITIES    

11.  A belief in maintaining high standards  E X X 

12.  Effective time-management E X X 

13.  Commitment to self and team development  
E X X 

14.  The ability to meet deadlines  E X X 
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